Bodle Street Green Village Hall
(Registered Charity: 227875)
Booking Form: 
This form must be completed and returned to the Hall Booking Coordinator within two weeks of a provisional booking.  Non-Parishioners and Commercial Organisations must enclose a cheque for the hire fee and a minimum deposit of £100.  A deposit may be required from Parishioners 
____________________________________________________________________________________________
  
1.	DATE OF FUNCTION: ....................................................................

2.	CLIENT: ........................................................................................	……..	Parishioner:  Yes/No
					Individual/Company/Organisation

3.	ADDRESS: ..............................................................................................................................................

	................................................................................................................................................................

4.	TELEPHONE: ........................................................	Email:  ____________________________________________________________________________________________

5.	PERIOD OF HIRE:	From: .................................................	To: .........................................................
					To include setting up and clearing away

6.	TIME OF FUNCTION:	From: .................................................	To: ...............................................

7.	TYPE OF FUNCTION: ............................................................................................................................

8.	NUMBER ATTENDING: ..................................	NUMBER OF WHEELCHAIRS: …………………
____________________________________________________________________________________________
9.	OTHER REQUIREMENTS:
a)	Use of Cooker and/or Dishwasher:			Yes/No		(Additional charges apply)

b)	Names of Caterer:	.........................................................................................................................

c)	Will alcoholic drinks be available for sale:		Yes/No
(Hirers may only apply for a ‘Temporary Event Notice’ for the Sale of Alcohol with the prior consent of the Treasurer otherwise only holders of a Personal Licence under s117 of the Licensing Act 2003 may supply and sell alcoholic drinks in the Hall )

d)	Use of Projector					Yes/No		(Additional charges apply) 
The projector can only be operated by an authorized user)
(For films, a licence must be obtained from the copyright holder or their agent)
____________________________________________________________________________________________
10.	PERSON RESPONSIBLE - who will be present throughout the function (Must be over 25 years of age)

	Name: ................................................................. 	Telephone Number: .................................
____________________________________________________________________________________________
11.	HIRE FEE & DEPOSIT (see overleaf)- Cheques made payable to “Bodle Street Green Village Hall”

	a.	Session(s) Fee				£.............................

	b.	Commercial Hire (Rate to be agreed)	£…………………..
	
	c.	Use of Dishwasher/Cooker		£.............................
		
	d.	Additional Hire Charges inc projector	£ ………………….

	e. Deposit					£.............................	TOTAL: £……….......................
____________________________________________________________________________________________
12.	TO BE SIGNED BY THE PERSON RESPONSIBLE FOR HIRING THE HALL:
I have read, understood and agree to the Terms and Conditions for Hiring Bodle Street Green Village Hall dated January 2014

	Signature: ..............................................................  Names in Capitals: .................................................

	Position in the Organisation: ...............................................................  Date: ......................................
Bodle Street Green Village Hall
(Registered Charity: 227875)

1.	The Hall will be available on the following days and at the following times and, except for Sunday evenings, evening session times may be extended to midnight (1.00 a.m. on New Year’s Eve):

	Days
	Sessions

	Times

	Monday to Saturday

Sunday

	Morning

Morning
	  9.00 a.m.  to 1.00 pm
.
10.45 a.m.  to 1.00 p.m.

	Each day
	Afternoon

	 1.30 p.m. to   5.30 p.m.

	Each day
No extension of hours will be permitted on Sundays.  No music may be played after 11.45 p.m. and the Hall must be vacated by 00.30 a.m.

	Evening
	6.00 p.m. to 11.00 p.m.





2.	The charges for hiring the Village Hall from 1st January 2203 will be:

	Regular Local Organisations

	£ 33.00 per session

	Private Hire (Parishioners within the Parish of Bodle Street Green)
A deposit may be required

	£53.00 per session
£70.00 (Saturday evening)

	Private Hire (non-Parishioners)
A deposit will be required

	£85.00 per session
£105.00 (Saturday evening)
(Paid in advance)

	Commercial Hire - A deposit will be required
(Organisations must be approved by the Management Committee)
	By negotiation
(Paid in advance)

	Use of Cooker
Use of Dishwasher
(Must be indicated on the Booking Form)
	+ £10.00 per booking
+ £10.00 per booking

	Use of Projector (For films, a copyright licence is also required)
Charities registered in the Parish
Charities not registered in the Parish
Non-Charities
(The projector can only be operated by an authorized user)
	
+ £25.00 per booking
+ £50.00 per booking
+ £75.00 per booking

	Additional Hiring Charges
(Additional facilities available for hire include round tables, additional glassware & electronic piano)
	List available from the Hall Booking Coordinator

	Deposit (Reimbursed if the Hall is left in good condition)

	£ 100.00 minimum
(Amount to depend on size & type of function)




3.	The Session Fee will be charged irrespective of when within a session a booking commences.  When the Hall has been hired for a full day or longer (e.g. for a wedding reception or party), no charge will be made for a limited ‘clearing –up’ period on the day following the hiring provided the Hall is not already booked.   

4.	All Cheques to be made payable to “Bodle Street Green Village Hall” or, preferably payment may be made directly by Bank transfer to:  
Account – Bodle Street Green Village Hall. Account Number: 00015497. Sort Code: 40-52-40

5.	It is a condition of booking that all hall users park in the Village Hall car park only and not in the White Horse car park, as per the car park signage. If the hall car park is full please park on the road.


6.	All bookings forms (see overleaf) must be returned to the Hall Booking Coordinator:

		Mrs. Ros Billinghurst, 9 Highview Close, Windmill Hill, BN27 4TR
		Tel:  01323 832062	Mobile: 07771787800

October 2022


